RULES & REGULATIONS
ATTENDANCE

Students are required and expected to attend all classes without exception and to be on time.  If a student is absent for three or more days, the student may be expelled from the program.  If the student is absent for two or more clinical days, the student may be expelled from the program.  If the student misses one hour or more of class, the student is responsible for all materials covered during that absence.  Missed clinical time must be made up on an hour per hour basis at the discretion of the instructor.
TARDINESS/LEAVING EARLY
Students are expected to be on time (and not leaving early) for classes and clinical experiences.  A student arriving after attendance has been taken is considered tardy.  If a student is tardy or leaves early three times, it will count as one absence.  Punctuality/tardiness will be reflected on the student’s permanent school records.
LEVEL OF ACHIEVEMENT

Beginning the second day of class, the student will be given a weekly test.  The average score of all tests taken must average out to a 75%.

Clinical competency evaluations will be done throughout the program.  Consistent unsatisfactory clinical performance will result in an unsatisfactory grade.

CONDUCT/CHEATING

Students are expected to conduct themselves in a professional manner at all times.  Foul language, smart remarks of any kind, possession of non-prescribed drugs or alcoholic beverages, and disrespectful behavior is considered unsatisfactory conduct and may be used for grounds of dismissal.  A student who conducts his/herself in a manner detrimental to the staff, patients/residents, or other students will be expelled from the program.  Falsification of any information on the school application will result in immediate expulsion.

Students that are caught cheating will be handled by the Administrator or Lab Assistant present.  CHEATING IS NOT ACCEPTED AT ALL!!!!!
DRESS CODE

Students who do not present a professional appearance may be sent home to change clothes.  In the clinical setting students may wear only the following jewelry: a single set of non-dangling earrings, a single ring or set, a single chain necklace and a watch.  Nails may not be extended more than 1/8 inch beyond tips of fingers.  If polish is worn, it must be limited to clear or light colors.  Hats or caps are not permitted.


I have received a copy of the above Nursing Assistant Student Agreement.  It has been explained to me and I understand that I could be terminated from the course if I do not abide by the policies and procedures.  A complete copy of the catalog is available online at www.cnaaffordabletraining.com

Student Signature: 
     Date: 
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